SUBGRANTEE User Guide

Monitoring Applications

The Subgrantee must monitor their submitted applications to determine if any further action is
required or to track the progress of the application. This section will explain how to view submitted
applications, view awarded subgrants, and perform revision requests.

Steg 1 - Under the Manage Applications area on the left of the screen , Click on “Monitor”

a Federal Emergency Management Agency E-Grants - Microsoft Internet Explor
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* | Address I@ https:,l',l'tdl.isource.Fema.g0v,l'emmie,l'applicationsList.do?topTiIe=c0mmonHeader&bottomTiIe=commonFooter&menuTiIe=subgHomeMenu&loc=menu&v0.menu=subgMonitorj Go

Logged in az Jill Jaundice Last Login 10-05-2007 | Session Expires in 17 mins

Monitor Submitted Applications

Homepage | Edit Profile | Change Password | Logout
Manage Applications

Applications that you have access to are listed below and can be viewed by clicking on the View link. Applications that need
rewigion can be revised by clicking on the Update link.
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Steg 2 — The Submitted Applications are listed on the screen. Look at the “Status” column to
determine the status of the application.

ederal Emergency Management Agency E-Grants - Microsoft Internet Explorer
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Logged in as Jill Jaundice Last Login 10-05-2007 | Session Expires in 17 mins

Manage Applications
iwCreate
-Update
_’ Manitar

Blank Applications
LPrint

Monitor Submitted Applications

* | Address I@ https:,l’,l'tdl.isource.Fema.gov,l’emmie,l’applicationsList.do?topTiIe=commonHeader&bottomTiIe=commonFooter&menuTiIe=subgHomeMenu&loc=menu&vo.menu=subgM0nitorj

Go

Homepage | Edit Profile | Change Password | Logout

Applications that you have access to are listed below and can be viewed by clicking on the Wiew link. Applications that need

revision can be revised by clicking on the Update link.
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Steg 3 — To view the application, click on the “View” link on the far right side of the screen

ederal Emergency Management Agency E-Grants - Microsoft Internet Explorer
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Logged in as Jill Jaundice Last Login 10-05-2007 | Session Expires in 17 mins

Monitor Submitted Applications

Homepage | Edit Profile | Change Password | Logout
Manage Applications
Create
i-Update
:’ Maonitar

Applications that you have access to are listed below and can be viewed by clicking on the View link. Applications that need
Blank Applications revision can be revised by clicking on the Update link.

LPrint

Displaying 1-5 of 18
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A screen similar to the following will be displayed. Click on the “View” link to view a section of the
application:

; https:/ /tdlisource fema.gov - Yiew se - Ellll

|»

PA06-LA7183-RPAD027
Applicant Mame [ANTONA [Bpplication Title: [aNTOMIA - 7183
Period of Performance Start: |DE-1?-2DD? |F’eriod of Performance End |

View Pre-Application (RPA) Sections

Application Title: auToN2 - 7153
Application Number: pa-06-L2-7183-RP2-0027 (PRE-LA-71635-0001)
Application Type: Pre-fpplication (RPA)

To view an application section, click on the appropriate link below. To print sections, select them and click the Frnt button

Select Application Section Action
- Freparer Information .."'-\/'ii;\f' B .,
r Contact Information 5, Wiew ‘;:
r Applicant Information gttt
- General Information e
r Damage Categories e
r PMP Warksheet iew e
- Comments and Attachments Wi
- Form S0-49 Siew
r Entire Application e

Steg 4 — At the bottom of this screen are two history reports: Application History and Workflow
History. To view the Application History, click on the view link next to it:
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The following screen is displayed:

tdlisource.fema.goy - o =]
Pre-Application History El
ANTONIA: PADB-LA-7183-RPA-0027
Program: PUBLIC ASSISTANCE Contact Mame: Jill Jaundice Participated in PDA (Yes/Mo):
Disaster Mumber: 7183 Contact Phone: 344-343-4567 State Tax Number:
Applicant D : 043-02445-00 Contact Email christopher.yambor@dhs. gov| Applicant County: Grant
Applicant Type: City or Township Government | City/State: lafayette-LA
Subdivision Name : Damage Category
User Date/Time Reaszon
John Jaundice 09-28-2007 15:02 P GMT Grantee submitted the application for FEMA Review
Jill Jaundice 09-28-2007 14:57 PM GMT Subgrantee submitted the application for Grantee Review
Go Back Close Window | Printl
To view the Workflow History, click on the view link next to it:
Conditions, Application History and Waorkflow History
Application History pannn W,
Workflow History -': g ::
Close Window
=
The following screen is displayed:
l.isource.fema.goy 100 x|
PFE'APPHCGUOH Worktiow HfoOf_V =
ANTONIA: PADB-LA-7183-RPA-O0Z7
Program: PUBLIC ASSISTAMCE Contact Narne: Jill Jaundice Participated in PDA (Yes/Mo):
Disaster Mumber:  |7183 Contact Phone: 344-343-4567 State Tax Mumber:
Applicant 1D : 043-02445-00 Contact Email: christopher. yambor@dhs. gov| Applicant County: Grant

Applicant Type: City or Township Governrent | City/State: lafayette-LA

Damage Category:

Subdivision Mame :

Mo. Clueue User DatefTime Reasaon Reviewer Comments
BAGGARLY 09-28-2007 15:57 PM ’ -
3 |EPA Review WILFRED GMT RPA reviewer checked-out the application
2 |Application |Jaundice John ?39[{421.8_200? 15:02 Pu Grantee submitted the application for FEMA Review
1 | Application |Jaundice Jill (039[{42_?-2007 14:57 PM g:\lfige::ntee subritted the application for Grantee
Go Back Close Windaw | Print |
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Steg 5 - To view awarded subgrants associated with an applicant, click on the “View Awarded
Subgrants” link.

Federal Emergency Management Agency E-Grants - osoft Internet Explorer - IEllll
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@Back - O - \ﬂ @ Lh‘psaarch ‘i‘\'{Favnrites @| [‘7__ :_\; lu_f] - J ﬁ ‘3

Address I@ https:,l’;’tdl.\source.Fema.gow’emm\e,l’applicationsList‘do?topTiIa=cDmmonHeadar&bottomTi\e=commonF00ter&menuTi|a=subgHomeManu&Ioc=menu&vo.menu=subgMonitorj

1

@ Pop-up blocked, To see this pop-up or additional options click here, ..

Logged in as Jill Jaundice Last Login 10-05-2007 | Session Expires in 5 mins Homepage | Edit Profile | Change Password | Logout
Manage Applications Monitor Submitted Appﬁcatfons
Creste
~Updata
P Monitar Applications that you have access to are listed below and can be viewed by clicking an the View link. Applications that need
Blank Applications revision can be revised by clicking on the Update link.
~Print

Displaying 1-5 of 18

Shiow § ~| Go | Search
Disaster
Mumbet Application Mumber Application Tile Applicart Mame AuthorizeRevake Status Action
Access
PA-06-LA-T183-RPA-002T T = RN
05L& R A N . . .
7183 (PRE-LA&-7183-0001) ANTOMIA - 7183 ARTORA Wigwy Details Submitted Tao FEMA View Awvarded Sub ram’
T s ®
PA-0B-LA-T183-PAN- 000050 " . . . LETTETL]
7183 (LA-7163-F¥-00002) lowwwa Public Building | ICAWA JURCTION iz Details Approved By FEMA Wiy
108, JUNCTION - WiEnn
7183 |PA-DE-LA-T183-RPA-D026 183 1AL, JUNCTION Wigwy Details Approved By FEMA, View Awvarded Subgrants
PA-08-LA-T153-FA-00004(0 - . _
7183 (LA-7183-F-00001) Orvertime City Wide BUMKIE Yiew Details Submitted To FEMa Wiew
Test for Allen Parish | Test for Alllen Parish . . . e
7183 (PA-OE-LA-T183-RPA-0025 Polioe - 7163 Police Wiewy Detailz | Submitted To FEMS, \iew dovarded Subarants | |
First == Presy. Mext 5= Last 5

The following screen will be displayed:

Logged in az Jill Jaundice Last Legin 10-24-2007 | Sessien Expires in 20 mins Homepage | Edit Profile | Change Password | Logout

Manage Applications List of Awarded Subgrant Applications
LCreate

Update
-Menitor All awarded subgrant applications for P&0E-LA-7183-RPAOD0E are listed below. To view a subgrant application, click on the Application
Blank Applications MNumber. To create the Project Application Grant Report(P.4), select one or mare Subgrant Applications from under the Select column
LPrint and click on the Create P.4 Report button.

No Records Returned.
Shaw & -] Gao Search

Percentage
Select | Application Mumber Application Title Applicant Mame Project Size Fed Share Awarded Campletion
First == Prey. [t == | Last I

Select All Clear All

GoBack Create P.4 Report -
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Revision Requests

Revision Requests are applications that have been returned for revision by either
the grantee or FEMA. They are listed in the Monitor Submitted Applications area
(as well as the pending items in the center of the Manage Applications
Homepage).

Manage Applications
LCreste

L Update

P Monitor

Blank Applications
Lprint

Logged in as Jill Jaundice Last Lagin 10-25-2007 | Session Expires in 30 mins

Homepage | Edit Profile | Change Password | Logout

Monitor Submitted Applications

Applications that you have access to are listed below and can be viewed by clicking on the View link. Applications that need
revision can be revised by clicking on the Update link.

Displaying 1-20 of 21

Show 20 vl Go Search
Digaster . =
Humber Application Mumber Application Title Applicant Name AuthorizelRevoks Status Action
Access
7183 |PA-OE-LA-F1E3-PyW-0001000) P |ROAD DAMAGE I, JUMCTION Wiewy Dietails Eg:;':mad To ey
Repait bridoe y . Submitted To
OE-L & 71 3P
7183 |PA-OE-LA-F1E3-PWW-00009(00 P abutment CAZTILLE Wiewy Dietails FEMA, o :/.\e.\n:
ey frEba,
_ oo | Fbizion ",
7183 |PRE-LA-7183-0002 SRAMDSTAFF - | GRANDSTAFF View Dtdils  [Recuested By |, Ddde
T183 e Wigwy Awarded Subgrarts
v, |Crantee Lass®
e name®
PA-OE-L&-71 83-RPA-0027 . . SURMMREA TA" = s e fannnnnniipppannnn==t®
7183 | pRE-LA-7183-0001) ANTORIE - 7183 | ANTORNIA Wigwy Detslls | ppy s Views Awarded Suborants
PA&-DE-LA-7183-PYW-000050 0 - - . Approved By
7183 (L7 83-FA-00002) lovva Public Building | I0WA, JURCTION Wiewy Details FEM& R
108, JUMCTION - " " Approved By iy
7183 |PA-DG-LA-7183-RPA-O026 183 1A, JUNMCTION Wiewy Details FEMA Views Awarded Subgrants
PA&-DE-LA-7183-PYW-000047 0 " . - . Submitted To
7183 (L7 83-F-0000T) Owertime City Wide | BUNKIE Wiewy Details FEMA R L'

]

T e e,

Click on the “Update” link under the Action Column and the following screen is
displayed:

Pra-Application (RPA)

P applicstion Status

Freparer Information

Contact Infarmation

i.applicant Information
i-General Information
Damage Categories

PMP worksheet

! Comments and
Attachments

L. Submit Application

Logged in as Jill Jaundice Last Login 10-25-2007 | Session Expires in 30 mins

Pre-Application (RPA) B
=

Homepage | Edit Profile | Change Password | Logout

Application Status

Application 100% complete

Each section of your application to FEMA is listed below. If any required information is missing from a section its status will be
listed as incormplete. You can return to that section of the application by clicking the incomplete link. Once all sections of your
Application are complete, you may submit your application

10-25-2007
10-28-2007

John Jaundice

Revision Request Date

Revision Deadline

Revision From

The address and phone number of your application appears to be incorrect

e Please correct them and resubmit

Application Section Status
Preparer Information Complete
Caontact Information Complete
Applicant Information Complete
General Information Complete
Damage Categories Complete
PHP YWarksheet Cormplete
Comments and Attachments Complete

Continue

Make the revisions that are detailed in the comments and resubmit the

application.
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